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HHCTPYKL S
noJb3oBaTe el H TEXHOJIOrus 00padoTKkH 3amumaemoii HHGopMauu
B HH()OPMALHOHHBIX CHCTeMaX MepcoHaIbHbIX AaHHbIX MBOY «Havanbnasn
o0meodpasoBaTeabHan mKkoja Nel4y

1. O6bekThl BhluMcauTeapHOM Texuukn (OBT) paspemaercs ucnosib30Bath s
00paboTKy 3a1maeMoi MHGOpMaLUK TIPH COOIIOACHNH CIeIYIOUIMX YCIOBUM:

I.1. IlpaBo pabotel na OBT mnpenoctasisercs AaMuHUCTpATOpY HHMOPMALIMOHHOMN
Oe30macHOCTH MH(OPMALIMY U TIONB30BATENSAM.

1.2. Kaxzapii COTpYAHMK. YYacTBYIOHWMI B paMKaxXx CBOMX (DYHKIMOHAIbHBIX
o0sd3aHHOCTEeH B mpoileccax aBTOMATU3UPOBaHHONW 00paboTku MHPOPMAMKM ¥ WMEIOLIH
JOCTYI K anpaparHbiM cpeacTBaM, NporpamMMHomy oOecneuennto u ganueiM OBT. necer
IICPCOHAIBHYIO OTBETCTBEHHOCTD 3a CBOM AEHCTBUS.

2. Obsa3annoctu nons3oparess OBT.

2.1.Bomonuste Ha OBT Toabko Te npoueaypbl. KOTOPhIE ONpeAeneHbl LIl HEro B
JIOJKHOCTHOW MHCTPYKLUMK U APYTUX 0Ky MEHTAX, PErIaMEeHTHPYIOLIUX pabouunit npouecc.

2.2. 3Hate M co0MI0JaTh YCTAaHOBICHHBIE TpeOOBaHHUA IO 3amKdTe HHPOPMAIMH. -
VUETY, XPaHEHHUIO U NEPechlIKe MallMHHBIX HOCUTE I MHpOpMaLMu, a TakKe pyKOBOAALIMX
¥ OpraHnn3alluOHHO-PACTIOPSINTENBHBIX JIOKYMCHTOB Ha gaHublii OBT.

2.3, Toassosareny nepea HavanoMm oOpaborkm Ha OBT daiinos, xpansimmxcs Ha
CHEMHBIX HOCUTEIAX MH(OpMALMHU. JOJKHBI OCYHICCTBUTHL TPOBEPKY (HailjioB HA HAIUYHE
KOMIIBIOTCPHBIX BUPYCOB. AHTUBMPYCHBI KOHTpoab OBT joikeH OCyIeCTBIATHLCS
[0JI30BATENIEM HE PEsKe OJHOTO Pa3a B HEEIIO.

2.4. DKpaH BUAEOMOHUTOPA B IOMELIEHNH pacriojiaratb BO Bpems padOThl TaK. YTOObI
MCK/IIOYaiach BO3MOJKHOCTH O3HAKOMJIEHHS € OToOpaxkaeMoil Ha HuX MH(OpMalmei
MOCTOPOHHUMHM JIMLAMM. LITOPbI HA OKOHHBIX IIpOEMax A0/UKHBI ObITh 3aBeLIaHbl (3KaTtO3u
3aKpbITHI ).

2.5. CoOmonarb  YCTaHOBJEHHBIH  peKHUM  pasrpaHdueHus  JocTyna K
MHQOPMALIMOHHBIM ~ pecypcaM: noaydarb Yy  AJMHHUCTpaTtopa  HMH(QOPMAIMOHHOM
OesomacHoctTn (AWMDB) BpeMeHHBIH mNapoiab., CaMOCTOATEIBHO M3MEHSTh €ro, HaAeiKHO
3aIlOMHMHATh U XpPaHUTh B TalHe.

2.6. Hemeanenno noxiajabiBath AWb 000 Becex ¢aktax u noneitkax HCJl K
oOpabareiBaeMoit Ha OBT undopmanuu nim 00 ee ucue3HOBEHUH (MCKAKEHNY).

- 2.7. lonw3osarensm OBT 3anpemaercs:

- 3allMChbIBaTh W XPaHHUTL Pin)OpMaU.H}O Ha HEYYTECHHBIX HOCHUTEIAX PII-I(I)OpMaLH/IH
(HAN);

- OCTaBisTh BO BpeMsi paboTel CheMHble HocuTeauw wuHpopmaunu (HU) 0Oes
MPUCMOTpa, TepelaBaTh UX APYTUM JHIAM U BEIHOCHUTDH 3a IPE/Ie/Ibl MOMEIIEHHS. B KOTOPOM
paspenieHa 0dpadorka MFHPOpMAaLMH:

- oTKIIoYaTh (OJIOKHpOBAaTh) CpejacTBa 3allUThbl MHGOpPMALMM, MPedyCMOTPEHHbIE
OpraHu3alMOHHO-PACTIOPAAUTENbHBIMU 0Ky MEHTaMu Ha JaHHbll OBT:

- TNPOMU3BOAUTH Kakue-1ulo M3MEHCHUsS B SJICKTPHUCCKUX CXEMaX., MOHTAXKE N



PAIMCIICHUH TEXHUYCCKHX CPCACTR,

- CAMOCTOATCNRLHO YCTaHaBINEATD, THPAAIPOBaTh, HTH XIO:[H(})HL‘[HPOB&T}J
HnporpaMMHOC OGCCHC‘I&HH@, H3MCHATDH YCTaHOBJ'[eHHBIf;I AJITOPHTM @}'HKHIIOHHPOB&HHSI
TEXHHYECCKHX U NPpOrpaMMHBIX CPEACTB,

- obpaGareiBate Ha OBT wuHGOPMAUMIO W BHLIMOAHATE Apyrde paboTHl, He
NPeIyCMOTPEHHBIE [IEPEYHEM IIPAB MONB30BATENs MO IJOCTYIY K HHGPOPMALHOHHBIN
pecypcaM oOpaboTki HHbOpMALIMH,

- coO0LaTh (Win nepelaBaTh) NMOCTOPOHHHM JMLAM JUYHBIE aTpulyThl J0OCTYNA K
pecypeam OBT;

= TMPOH3BOOHUTE KOIMMHpOBAaHHEC IJHCKET, OTOCABHBIX Cl)aﬁJTOB C YUTCHHBIX HHU Ha
HECYUTCHHBIC HH, B TOM HHCJIC I BPEMCHHOI'O XpaHCHHA HHd)OpM&HHH;

- pabotats Ha OBT npu o6Hapy keHUH Kakux-TuOo HEHCIpaBHOCTEH;

- XpaHHUTH HI1 BOmH3M CHIBLHBIX HCTOYHHKOB MMCKTPOMArHHTHEIX HBJ'IylleHHﬁ H
NPAMBIX COJTHCYHBIX ﬂyqeﬁ;

- XpaHUTB Ha yureHHbIXx HU mporpaMmbl U AaHHBIE, HE OTHOCAIHecHd K paboueli
HHPOPMALNH;

- NPHUBJIEKATh MOCTOPOHHUX JHL IS NpousBoacTsa pemorTa OBT.

3. OpraHuzanys NapoibHOH 3allKTH NpH paboTe Ha o0bekTax MAdopMaTH3aLKK.

3.1 JInynble naposid JOCTyNa K 00BEKTY UH(pOpMATH3aUnH, cucTeMe samutel oT HC,
BBIAAKOTCA HONMB30BATENIAM AIMHHUCTPATOPOM HHGOPMALMOHHOA (e30MacHOCTH, W IpH
3TOM He0OXOOIUMO PYKOBOACTBOBATHC CIIEAyOIIHUMHE TpeGOBaHMAMU:

- JUTMHA TIApOJL JOJIKHA OBITh HE MEHee 0-TH Oy KBEHHO-ITU(PPOBBIX CHMBOIIOB;

- Mapos He JOMKEH BKMIOUYATH B €€0s JIETKQ BBIUMCIAEMBIE COUETAHUA CHUMBOJIOB
(umeHa, daMunmun, AHU pOKIEHHA W JpYTHEe FaMsaTHele IaTel, HoMmepa Telne(oHOB,
aBTOMOOWIIEH, aapeca MecTa IKWTeNbCTBA, HauMmeHoBaHuda APM, olwenpuHaTeie
cokpawenus (OBM, JIBC, USER, SYSOP, GUEST, ADMINISTRATOR wu 1.8.), u apyrue
" IaHHbIE, KOTOPHIE MOrYT OHITE NOAOOPAHE! 3M0YMBIIIEHHUKOM Ty TEM AHANN33 HHMOPMALUK
00 OTBETCTBEHHOM HCIIOJHUTEINE,

_ - HE HCTONB30BATH B KAYECTBE Maposii OJHWH U TOT )K€ MOBTOPAOLWHIICA CHMBOJ Jn00
MOBTOPSAIOIIY0C KOMOHHALUIO U3 HECKOIBKHX CHMBOJIOB;

- HE HCIIONB30BaTh B KauecTBe Iapois KOMOWHALIMK) CHMBOJIOB, HabHPacMBIX B
3aKOHOMEPHOM TIOPAIKE HA KIaBHaType (Hatpumep, 1234567 n T.m.);

- T[pU CMEHE 1TapOoNid HOBOE 3HAUEHMUE IOJIKHO OTANUATECS OT MPEeAbLAYILErO HE MEHEe
YEM B 2 MO3HLIMAXK,

- B YHCJT€ CUMBOJIOB MApons, 0613aT€NbHO JOJIKHBI IPHUCYTCTBOBATE OYKBBI B BEPXHEM
B HIDKHEM PerHcTpax, a Take Hudpel;

- HE HCITONB30BATh PAHEE HCIIONB30BAHHEBIE MAPOIIH.

3.2. JIuua, NCIoNb3yIIINE NapoIHpOBaHUE, 00s3aHbl:

- YETKO 3HATH H CTPOTO BBIMOJHATH TPEOOBAHHA HACTOSMIEN WHCTPYKUUU M APYIHX
PYKOBOASIIMX AOKYMEHTOB IO TApONUPOBAHMIY;

- CBOEBPEMEHHO COOOIWATh AIMHHUCTPATOPY O€30MacHOCTH O BeeX HEIUTATHBIX
CHTYALIHAX, HApYIIeHHIX pa0oThl noacucteM 3amwuTel ot HCH, 803HHKaromux npu padbore ¢
MapoJIsIMH.

3.3. Ilpy opranuzallii NapoBHOM 3alMTH 3alIPEIIaeTCs:

- 3aIMCHIBATE CBOM MApPOJH B OUEBUAHBIX MECTaX, BHYTPESHHOCTH AMMKA CTONA, Ha
mouutope [12BM, Ha o6paTHO cTOpoHE KIABHATYPHI U T.1.; '



- XpaHuTh MAapoJd B 3alIMCAHHOM BUJE Ha OTIAEIBHBIX JUCTaX Oymaru;

- co001aTh MOCTOPOHHUM JIMIIaM CBOM MAapOJIU, a TakKe CBEJCHHS O NpUMEHAeMOil
cucreme 3amuTel oT HCJI.

4., ITops 10K MpUMEHEHHSI MapOJIBHOM 3aLIUTHI.

4.1. Iloanas nnanoBast cmeHa naposieit Ha OBT npoBoauTCS HE pelke OJHOTO pasa B
rom.

4.2. VjaieHue (B T.4. BHCIUIAHOBAs CMCHA) JIMUHOTO Napois Jo0oro moib3oparens
OBT nonzHa MpONU3BOAUTECS B CIICAYIONIUX CITyyasax:

- B CJydac NoA03pCHUA Ha JUCKPCANTAIUIO [1apoJis.
- = 1O OKOHYaHHHU CpOKa JelcTBus;

- B Ccly4ae NpeKpaileHus NMolHoMouuil (YBOJbHEHHE, [epexo] Ha APYryw padoTty
BHYTPH OPTraHuW3aliii) MoJIb30BaTEN 110C]I€ OKOHYaHUSA TOCIEJHEro ceanca padoThl JJaHHOTO
C CUCTEeMOM:

- 110 yKa3aHUio AJIMUHUCTpaTOpa MHGOPMaLMOHHON 0e3011acHOCTH.

43. Cwmena mapodas ocyulectigercs AIMUHHCTPATOPOM  UHOOPMALMOHHOM
0€30IacHOCTH.

4.4. JIna npenorBpallleHus NOCTylla K 3allMLIaeMON MH(OpMaLMU, Haxoldleics B
IIBM. MuHys BBOJI DIapo.s, N0Jb30BaTe]b BO BpeMs nepepbiBa B pabore 00s3aH
OCYLIECTBUTh OMOKMpOBAaHHWE cuCTeMbl HaxkarhemM koMmOunHauuu Win + L wim KHOMKH
«baokupoBatby.

ITopsimox npumenenuss (cmensl) maposaeit npu pabore Ha [IDBM, obopyaoBanHbIX
cueremoii 3anmTel ot HCJL, npuBesieH B aKkeIutyaTalioHHoi 1oky veHTanun na C3U.

5. Texnosorus o0padOTKHM 3aIIUIIAEMON HHBOPMaLIUYL.

5.1. Tlpn nepsuynoMm ponycke k padore Ha OBT Iloib3oBarennr 3HAKOMHUTCA ¢
TpeOOBaHUSAMU  PYKOBOSIIIMX.,  HOPMAaTHBHO-METOOMYECKMX U OpraHu3aluOHHO-
pacropsAAUTeNbHBIX  JOKYMEHTOB [0  BOIIpPOCAM  aBTOMAaTH3MPOBaHHOK  00paboTKH
MHGOpMALMK, H3yYaeT UHCTPYKIUIO MMOJIb30BATENA CPEACTB 3aIUUTHI HH(MOPMAIMHU. 0TydacT
MepCOHAIbHBIN MACHTU(OUKATOp WIM JWYHBIM TeKylui napoab y AJIMUHHACTpaTOpa
nHpopMalmoHHO# 0e3011aCHOCTH.

5.2. B mporecce paboTel 101b30BaTe]Ib IMPOU3BOAUT O0padOTKY 3almuiaeMoil
undopmammu Ha OBT noa ynpasaenuem onepatumoHHo# cucremsl Windows.

5.3. Tlpu HeoOxoaMmocTH BbIBOJ 3amuiiaemon uHpopmauuu u3  HMCIIOn
OCYIIECTBIISIETCS CJASAYOLIM 00pazoM:

- KONMpOBaHMEM MHPOpMALUU Ha YUTCHHBIE HOCUTEN;
- reyath Ha IIPUHTEPE:

- Iieperava MHQPOPMAIMM [0 KaHanaM CBS3M C OO0s3aTEIbHBLIM IPUMEHCHUEM
Kpuntorpaduueckoii 3ammThl.
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