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MHCTPYKLIMA
T10 3alMTe MAalIMHHBIX HOCHTenel nHhopMauu

. Bsenenue.

1.1.HacTosilmass MHCTpyKLMs TpeHasHayeHa s OOecreueHus 3allluThbl
UH(pOpMaLMK, colieprKallleiics B aBTOMaTH3UPOBaHHON MH(DOPMALIMOHHON cUcTeMe
MBOY «Hauanbnas oOmeobpa3zosarenbHas 1ikona Nel4n(nanee — AUC), B Tom
yycie IepcoHanbHBIX AaHHbIX (nanee — I[1[lH), npu paboTe ¢ MalIMHHBIMU
HOCUTEJISIMU HH(OPMAaIIUH.

1.2.HacTos1uas HHCTpYKLHKS OnpenensieT NopsAoK yueTa, XpaHeH s, BblAauH
¥  YHUYTOXKEHUS MalUMHHLIX Hocutenedl uHdopmauun B MBOY «HauanbHas
obmmeodpazoBarenbHas mikora Nel4y»(nanee — Opranusanus).

1.3.MaiuyHHBIM HOCUTENh MH(OPMALMK — 3TO MaTePUAlIbHbIN HOCUTENb,
MCIIONb3YEeMbIH U1 Mepejayd W XpaHeHMs 3aluiiaeMoit uHdopMauuu (B TOM
4uciie NepCOHANBHBIX MNaHHBIX) B 3EKTPOHHOM BHIe. MallliHHBIE HOCHUTEIU
UH(pOpMALIMU JEISITCS Ha CheMHble U HeChbeMHbIE HOCUTEJH.

1.3.1. HechemHble MalllMHHBbIE HOCHUTENM WUHGOPMALMUHU SBISIOTCH YaCThEO
aBTOMaTU3MpOBaHHOIO pabodero Mecra (aanee — APM) niu cepsepa U B Ipouecce
JKCIIIyaTalMy He NpeanoaraloT JeMOHTAX.

1.3.2. K cheMHBIM HOCHUTENSIM OTHOCSITCS JIIOObIe TEXHUUECKUE YCTPOIMCTBA,
npeaHa3HadyeHHble 715 3allOMHUHaHMs MH(GOpPMalUK, ONepaTUBHO MOJAKIOYaeMble
Kk APM unu cepBepy B LIeNAX 3a0MCH HA HUX WH(bopMalmu u3 namiatu APM (uiu
cepBepa) WK CUNTBIBaHUS ¢ HUX WH(opmauuu B namsate APM (unu cepsepa).

2. VYuder MalIMHHBIX HOcUTeIel MH(DOpMaLUH.

2.1.Bce ucnoaszyemble B AIC mainHHble HOcUTeNnu WHGopMaLuu (Janee —
HOCHUTENHN) MOJIeKAT YUHETY.

2.2.Yyer, XpaHeHHME U BbIIAYY CbEeMHbIX HOCHUTENIEH OCYLUECTBISIET
azaMuHucTpaTop Oe3onacHocTh. Ilpn yBosbHEHUM agMuHUCTpaTOpa 0E30MacHOCTH
COCTaBNSIETCS aKT MpHeMa-claud yYeTHBIX JOKYMEHTOB W HOCHUTeNeH, KOTOPbIH
yTBepKaaeTca pykopoautesneMm Opranu3anuu.

2.3.YV4eT BcexX BHAOB U TUIIOB HOcHTeeH npousBoautes B XKypuane ydera
MAIlIMHHBIX HOCUTENEeH HH(OpMaLIUK.

2.4 . HecheMHBle HOCHTEIM YUMTBIBAIOTCS 110 HOMEpaM TEXHUYECKON
JOKYMEHTalHUH Ha HOCUTEIH.

2.5.CbeMHBIE HOCUTEIM YYMTBHIBAIOTCA IO YHUKAJIbHBIM  HOMEpaM,
NpUCBOeHHBIM WM BHYTpu Opranuzauuu. [Ipy 3TOM Ha CcbemHble HOCHTENIH
HAHOCSATCS NMPUCBOEHHBIE UM HOMepa CIIOCOOOM, MO3BOJSIOLIMM UX BHU3YaIbHYIO
UIeHTU(PUKALMIO (HaTpUMep, HaKJIeMBaHUe STUKETKU U T.I1.).



3. OpraHu3zaumns BEIIAYH CHEMHBIX MAITWHHBIX HOCHTETEH.
3.1.Ilonr3oBarenu AMC mony4awmT yYTEHHBIH CBEeMHBI HOCHUTENL OT
aIMHHHCTpaTOpa 0e30MacHOCTH, /I BBIIOMHEHH paboT HAa KOHKPETHBIN CPOK.

3.2, AgMuHHCTpaTop 0e30MacHOCTH 0o0s3aH  [POBEPUTH HAIHuYHE Y
nonezoBaresis AMC melficTByrowero paspeuleHds K HCHOAB30BAHHK) ChEMHBIX
HocUTeNeH HHOPMAalUU B COOTBETCTBUH C MaTpuLieil AOMyCKa.

33.Ilpn mnonyueHuMH HOCHUTENd HeNaeTcsi COOTBETCTBYIOIIAS 3alHCh B
~ Kypuane y4eTa MallIMHHBIX HOCHTeNeH HHGOPMALIHYL.

3.4Ilo okoHuaHMM pabOT MWIH YCTAHOBJICHHOTO CPOKA WCIOJIB30BAHNS
MONL30BATENE CAAET ChEeMHBINH HOCUTEIh aIMHHHUCTPATOPY O€30IIaCHOCTH, O 4YeM
JeflaeTcst COOTBETCTBYIOIIAd 3anMch B JKypHanme ydeTa MAlUMHHBIX HOCHUTENeH
UHQOPMALIHH.

4. Hcnonesosanue 1 nepeaada ChbeMHbBIX MAIIMHHBIX HOCHTEAEH
: nHbOpMAaLHH.

4.1.Ha MaluHHBIe HOCHUTENH NHQOPMaLU 3aMUCBIBACTCA UCKITIOYUTEIBHO
uapopMauus, oOpabateiBaeMass B AMC, BKmouas MepcoHanbHBIC JaHHBIE, H
NporpaMMHEle cpeacTsa o0padoTku HHPopManuy, cogepxaweiics 8 AUC.

~ 42.Hocutenun  uHboOpManuu, JOMYCKAKOMHE  MOBTOPHYH  3aluch
HHQOpMALMH, NPOXOAAT  NPOUEIypPy  MHOTOKPaTHON  Mepe3alucH  He
KOHPUASHUHANBHON HHGOPMAlMH repel MNOBTOPHBIM HUCHONB30BAHUEM WK
PEMOHTOM C LeJIBI0 rapaHTHPOBAHHOIO YHUUTOXKEHHA OCTATOYHOM UH(IOpMALIHH.
[Ipouenypy Iepesanmucd OpraHu3yeT U  KOHTPOIHUPYET aAMHHHCTPATOp
0e30MacHOCTH.

4.3.BBIHOC YUTEeHHBIX HOCUTeNeH HHGOPMAIIUHT 33 NPeJebl YCTaHOBICHHBIX
MecT oOpaboTkd HHpOpMALUUH pa3pelleH TONBKO C IIHCBMEHHOIO pa3pelleHUs
OTBETCTBEHHOTO 34 3aILUTY HHOpPMaLH.

" 4.4.Ilepenaua Hocuteneit uaGopManuy HonbzosatenssM AUC npoussomutes
TONBKO 4epe3 aJAMUHHUCTpaTopa Oe30MacHOCTH, BeOYILUEro Y4eT, XPAHCHUE H
BBIJAUY CBEMHBIX HOCHTeNIeH, B MmopAiKe, MpedyCMOTPEHHOM I1.2 HacTOALLEH
UHCTpyKIMHU.

4.5 Ilepepaya Hocurenedi HHPOPMALUU CTOPOHHUM OpraHU3aLUAM HIU
TPEeTBEUM JIUUAM [POU3BOAUTCA UCKMIOUUTENBHO MO MPHUKA3y PYKOBOAUTENA
Opranuzanuu ~ 4epe3  agMHHHCTpaTopa  0e30macHOCTH.  AJMHHUCTPATOp
0e30MacHOCTH TIPOU3BOIUT B 3TOM Cilydae HeoOxoaumseie oTMeTKH B JKypHane
y4eTa MallMHHBIX HOCHTeNned nadopMalun.

5. OpraHuszauds xpaHeHUs MAlIUHHBIX HOCHTeNeH HHPOPMaLUK,
5.1.XpaHeHue HocuTenel HHPOPMALUMH OCYLUECTBIAETCS B YCJIOBMAX,
NpensTCTBYIOWNK HECAHKIMOHUPOBAHHOMY O3HAKOMIEHHIO ¢ HHQpOPMaUHUEH,
KOMHPOBAHHIO, U3MECHEHHUIO W YHUYTOKEHHIO HH(pOpMAIUH, CoAepKallehicsa Ha
MAIHHHBIX HOCUTENX.

5.2.CpemHble  HoOcHTenu  WHGOPMAIMU  XpaHATCA B CIyXeOHBIX
MOMEILEHUAX, B YCTAHOBASHHBIX Ul 3THX Leneidl XpaHWIHILAX HCKIKYARIMINX
HeCaHKI[HOHHUPOBAHHBIA MOCTYH K HUM. Mecra XpaHeHHS CBEMHBIX HOCHUTENeH
HHGOPMAIMY OTIpeHelIeHB! NPUKA30M pyKoBoauTensa OpraHnu3aluu.



53 3AIPEIHAETCS xpaHUTR CBheMHBIE HOCHTENU HHDOpMAUMH Ha
pabo4Hx cToNnax, OCTABIATE HX 0e3 NMpUCMOTpa, MepelaBaTh Ha XpaHeHHe TPEThUM

JHIAM.

5.4 HechemHBIE MalllMHHBIE HOCUTEMN WHOOpPMANUH XPaHATCA B COCTABE
APM n cepeepoB. [locTym K HECBEMHBIM HOCUTeNaM  HH$popMauuu
OFpPaHUYUBACTCA HAKIIEHKOH 3THKETOK (CTUKEpOB) Ha kopmyca APM u ceppepos B
MeCTax, MCKIIOYAIOMMUX COXPAHHOCTh LEMOCTHOCTH 3THKETOK (CTUKEpPOB) IIPH
HOMBITKE (PU3MYECKOr0 JOCTYIIAa K HEChEMHBIM HOCHTENAM  HH(POPMALHH.
KoHTpone LENOCTHOCTH STHUKETOK (CTHKEPOB) OCYLLECTBISIET aAMHHUCTPATOP
0€30MaCHOCTH.

6. [lelictBus NpH yTpaTe U [Op4e MAIIMHHBIX HOCUTeNel HHpOopMaLlHu.

6.1.B cny4ae yTpaThl WM [OpUe TOAb30BaTeReM HOCUTeNel, HEMEMIEeHHO
CTaBUTCSl B  U3BECTHOCTE AAMMHUCTPATOpP O€30MacHOCTU. AIMHHUCTpATOp
0e30MacHOCTH BHOCHT COOTBETCTBYIOUIYIO 3amuch B JKypHan ydera MAlMHHBIX

HOCHUTEJeH HH(?[)OpM&U,HH U JOKJIAABIBAET 00 HHLHAEHTE OTBETCTECHHOMY 324 -'

3aUIMTY MHQOpMaLHH.

6.2.TTo dakty yTpaThl WiIH IOPYM MaLUMHHBIX HOcHTelel HH$popMaLuH
OTBETCTBEHHBIM 33 3aLUUTY HHGOpPMaUMM NPOBOAUICS ClIyXeOHas TpOBEpKa M
DeHCTBHSA, ONpe e/ IeHHbIe NOPAAKOM PaccieIOBaHU UHLMUIEHTOB B COOTBETCTBHU
¢ «[lonoxeHueM 1o sanute HHHOPMaLIUU».

6.3.Hocurenn, npuIIeOIHe B HETOAHOCTE HIH ¢ HCTEKIIMM CPOKOM
IKCIUTyaTallH, HOAJIekaT YHUYTOKEHUIO B YCTAHOBICHHOM MOPAJKE.

7. VYHHuTOXeHue HOoCHTeN el nHpopMaLuy.
7.1.VYHUUTOKEHUE MAIUMHHBIX HOCHTeNed HHPOpMalMH OpraHusyer
aIMHUHUCTpaTop ©Oe30MacHOCTH ¢  IpefocTaBieHHeM AKTa  YHHYTOXKEHUA
MAIIMHHBIX HOcuTeNell MH(OPMAaUH OTBETCTBEHHOMY 3a 3allUTY HH(MOPMaLUH.
AXT MOATIHCHIBAET aAMHHUCTPATOp 0€30IacHOCTH U YTBEPXKAAST OTBETCTBEHHBIH
33 3alUUTY UHQOPMAaIIUH.

7.2.YHUUTOMNKEHHE HOCUTeNeH MHQOPMALIMH IPOU3BOAMUTCS CHOCOOOM,
rapaHTUPYIOLIUM HEBO3MOXKHOCTB BOCCTAHOBJICHUS HUH(OPMALIHH,
cofepkapmleiics Ha HocuTene. TakuUMH CrnocoGaMu SBIAKTCA: MeXaHMYECKOoe,
IMEKTPHUYECKOE, FIEKTPOMATHUTHOE, XUMUUECKOe WK TePMHUYecKkoe Bo3aelicTBHe
Ha HOCHTENb, INPHMEHCHHE CHEUMANbHOTO IPOrpaMMHOrc olecneueHus i
YHHUTOXeHUA WHQopMalun Ha Hocurene. Crnoco® YHMYTOXKEHHS BblOupaerca
aIMHHUCTPATOPOM 0e30MacHOCTH B 3aBUCHMOCTH OT THIIA HOCUTENA.

8. OrpaHH4YeHHS H OTBETCTBEHHOCTb.

8.1.Bcem nonw3oBaTensM AMC 3anpenieHo HCIOIR30BATL  YUTEHHBIE
MAallMHHBIE HOCUTENIU HH(GOPMALHMU 7 JHYHBIX LIENEH.

8.2.Jivboe B3aumonelcTBUEe (YT€HHE, 3amuch UHOOpMAUMH, 3amycK
MporpaMMHOTO obecniederus) MexIy TexHuueckumu cpeactsamu AHUC, C3H u
HeY4TeHHBIMHA HOCUTENIMH NHOOPMALHH 3aTIPELLEHO.

8.3.B cnyuae BoisiBnenns $akToB yTpaThl, HECAHKITHOHUPOBAHHOTO U (M)
HEIIeJIEBOTO MCMOAb30BAHUA YYTEHHBIX HOcHTeNell MHpopMauuy, HCNnonb3oBaHUs
HeyUTeHHbIX (MIMYHBIX) HOCHTeNel HHOOpPMAlMKM Ha3zHAdaeTcd  cily:KeOHas
MpoBEepPKa, M OCYLIECTBIAIOTCA  HEHUCTBUA,  OINpEleNeHHBle  MOpPAIKoM
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pacciie/IoBaHus HWHUMIEHTOB B CoOTBeTCTBUHM ¢ «llonokeHueM 1o 3aliure
uH@opMatmmn». 1o pesynpTaTy paccnenoBaHusi HHIMIEHTA U MO MPEACTaBICHUIO
OTBETCTBEHHOIO  3a 3alluTy HMHpOpMauuMu pykoBoauTenb OpraHuzaluu
MPUHMMAET pelleHue O NpuBiedeHuu nonb3oBatens AMC K OTBETCTBEHHOCTH
COIJIaCHO JIOKAJbHBIM HOpMaTUBHBIM akTaM OpraHudzaiyu M AeicTByrOlIeMy
3aKQHOIATENIbCTBY.

8.4.Ilonp3zoBatenu AMC HecyT OTBETCTBEHHOCTb, IPELYCMOTPEHHYIO
3akoHo/aTenbcTBoM Poccuiickoit @eaepauMu W HOPMATUBHBIMH I1IPABOBLIMH
aktamMu Opranu3zalui, 3a HeBbINOJIHeHUe TpeboBaHUM HacTosEeH MHCTpYKLIUH.

9. 3akaouuTe/IbHBIE MOI0KEHMUS.

9.1.ITons3oBarenrn  AWMC  gomkHbBl  OBITH  OpeaymlpexiIeHbl 00
OTBETCTBEHHOCTH 3a HEBBINOJHEHHWe TpeOoBaHuM HacTosed WHCTpyKIMU U
o3HaKoMJeHb! ¢ HCTpyKuKel 1o Havasta pabotsl B AUC.

9.2.06s3aHHOCTL O3Hakomnenus nonb3oBateneil AWMC ¢ wnacrosiiei
MuceTpyKiMel 1eKUT Ha OTBETCTBEHHOM 34 3alllUTy UH(OPMALIUH.

10. HopmatuBHbI€ ¥ TIpaBOBbIE JJOKYMEHTBHI.

[.1.Meronuveckuit noxkyment, ytBepxaen PCTIK Poccuu 11 ¢eppans
2014 roga «Mepbl 3alUThl HH(GOPMALKUKU B TOCYAAPCTBEHHBIX UH(POPMAIIHOHHbBIX
cUCTEMax.

1.2.ITpukaz ®CTIK Poccuu ot 18.02.2013 roma Ne2l «OO0 yTBepKIeHUH
CoctaBa M comepiKaHusl OpraHU3allMOHHBIX U TEXHUYECKUX Mep 110 00eCcleYeHUIo
0e30I1aCHOCTH TEePCOHANBHBIX MaHHBIX NMPH X 00paboTke B MH(OPMALMOHHBIX
cCUCTeMax MepcOHaIbHbIX JaHHbBIX).

1.3.ITocranoBnenue IlpaButensctBa P® or 01.11.2012 Nelll9 «O06
yTBep)KAeHUH TpeOOBaHUN K 3allUTe MepPCOHANbHBIX JAaHHBIX P UX 00paboTke B
MH(POPMALIMOHHBIX CUCTEMaX NePCOHANbHBIX JaHHBIX).

|.4.IToctanoBnerre mnpasutenscTBa PO or 21.03.2012 Ne2ll «O06
YTBEPKIACHUM TMEPeYHs] Mep, HalpaBleHHbIX Ha oOecrieueHHe BBITOIHEHUS
o0si3aHHOCTEM, npexycMoTpeHHbIX DenepanbHbiM 3aKOHOM «O mepcoHalbHBIX
JAHHBIX» W TIPUHATBIMH B COOTBETCTBMM C HHMM HOPMATHUBHBIMH IIPABOBLIMH
aKTaMH, OrepaTopamu, SIBISIOLIMMHUCS FOCYAapCTBEHHBIMU UITH MYHULIUITAIbHBIMU
opraHaMu».

[Toarorosun:

AQMUHHCTpATOP 0e30nacHOCTH V74 [27/ Q'd_-’(// O.N. IllaranoBa
uHpopmaluu /’




